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Requesting Additional Sponsoring Lenders
This document explains how to use the Desktop Originator® Online Registration application to request additio
lender sponsorships. The length of the sponsorship acceptance process varies by lender, because some lenc

may ask for additional information before approving your request. The acceptance of sponsorship requests is
the sole discretion of the lender.

Note: Before you can begin this process, you must already be a registered user of Desktop Originator (DO®
you are not yet registered for DO, refer instead to the Registering online for desktop originator job aid.

1. Go to the Technology Manager Application Log_In page.

2. Enter your username and password, then click Sign On.

Sign On

3. If you are a User Administrator, your view will look like the following. Click Request Additional
Sponsorships.

https://singlefamily.fanniemae.com/job-aid/desktop-underwriter/topic/du_requesting_additional_sponsoring_lenders.htm 1/4



7/24/2020 - DU Job Aid: Requesting Additional Sponsoring Lenders

357 - Marved Comics

Dashboard

Users Company

Edit My Profile Generate Reports

Create Mew User Request Additional Sponsorships
[,

i
Manage Users .

Password Reset Requests

4. If you are not a User Administrator, your view will ook like the following. Click Request Additional
Sponsorships.
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5. Select the applicable Institution and the Lender Name for the sponsorship request and click Add. Once
selections are completed, click Continue.

Note: If your organization has only one institution ID, it will be defaulted as the selected institution on

the right. If your organization has more than two institution IDs, the applicable institution must be
selected using the Add option.
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6. On the confirmation screen, click Continue to submit your request.
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Save Changes

Are you sure you want bo submil this request?

7. The Thank You screen appears, indicating that your request has been submitted to the lender. You can
a copy for your records. Click the Dashboard link to close the window and return to your homepage.

Note: A confirmation email is sent to the email address you specified, indicating that a sponsorship
request was submitted to the lender. The email also includes a tracking number that you can use if you
need to contact the lender to determine the status of your request.

Dashboand Wy Profie Usgrs Company Request Addibonal Sponsarships

Thank You!

Your redues! has been sent 10 the selected lenders for processing. If you nesd an update on the status of your request, please comact the lenders derectly,

Piease print a copy of this page flor your records. PRINT

TRACHING NUMBER(S) SPOMSORING LENDER[S}

1-BTEZ58472 15T UMITED

For further assistance contact the Technology Service Center at 800-2FANNIE (232-6643), or your Fannie Ma
representative.

Back tc
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