Creating a new PTD task if one is not present @che

HOME LOANS
CORPORATION

RE-Activate Task
(RE-Activate when task is not
active...not orange color)

1) Collectall PTD’s and Upload into the Sage Portal

2) If you see the below you don’t need to create a task. Just hit _I

Active
D Submit: Undenwriting Conditicns Ready for Review

This alerts our team your PTD’s are ready for review

3) Ifthereisno _I then complete the below steps — AND ONLY THE STEPS BELOW!!!!

- Click on re-activate

Resolved
SUEBMIT

re-aclivate

Then Click OK

Re-activate Task 9NKGFJF

Subject | SUBMIT FOR UW REVIEW

Assigned to Jamie Hobbs Borrower Charles J McGraw, Jr.
Status Resolved -> Active Loan Number WC20081408
Due Date Q292020 [z |_‘|‘ Task Owner Jamie Hobbs take ownership

calculate R
Task Permission General @ change

Follow-up Date

Comments

CANCEL oK

THEN CLICK

Task 9NKGFJF Edit Assign E-mail Resol e

Subject SUBMIT FOR UV REWVIEWW

Assigned to Howard Antle Borrower Charles J McGraw, Jr.
Status  Active Loan Number WC20051408
Due Date 29,2020 Task Owner Jamie Hobbs
Follow-up Date Task Permission Seneral @
History
Reacfivated and assigned to Howard Antle by Howard Antle S/29/2020 4-038 PM PT

Due Date changed from &26/2020 to S/29/2020
Resolved by Jamie Hobbs S/26/2020 3:38 PM PT

Openad and assigned to Jamie Hobbs by Jamie Hobbs 3/26/2020 3:36 PM PT
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Creating a new PTD task if one is not present @;é&lge

The task will be re-activated and then you can press the !I
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